




 

 
 

 
Town of Amherstburg 

Delegation Request  
Form 

 
 
In accordance with the Town’s Procedure By-law, a by-law governing the proceedings of 
Council, the conduct of its members and the calling of meeting for the Town of Amherstburg: 

 
 Delegations may address Council or Committee for the purpose of bringing a specific 

matter before Council.  In this instance, the request form must be received prior to the 
preparation of the agenda, no later than 12: 00 noon on the Wednesday prior to the 
Monday meeting. 

 Delegations may address Council or Committee with respect to an item on the agenda, to 
which the individual/group has a bona fide interest and verbally present information on 
matters of fact.  In this instance, the request form must be received by 12:00 noon on the 
Friday preceding the Council meeting. 

  There is a strict time limit for delegations at meetings.  Delegations will have 5 minutes to 
speak, not inclusive of questions from Council or the Committee.  No more than 4 
delegations will be heard per item of discussion by Council. 

 
 Delegation requests received after the deadline will not be added to the public agenda.  In 

the event registration with the Clerk is not made by 12:00 noon on the Friday preceding the 
meeting, but prior to 4:00 pm on the date of the meeting, the Clerk will bring the request to 
the attention of Council. Council, on a majority vote, may decide to hear the delegation. 

 PowerPoint presentations are permitted provided that an electronic copy of the presentation 
is submitted to the Town Clerk no later than 12:00 noon on the Friday before the meeting.  
A copy of the presentation will be distributed to Council or Committee, as the case may be, 
as part of the delegation submission. 

 A copy of the delegations speaking notes/presentation material must be submitted with the 
delegation request form to comply with Section 5.11 of the Procedure By-law. 

 
 

 




